
Learn about the guest
•	 Who are they? Find out what the  

guest does and why they’re special

•	 What’s the topic? Look up fun facts or  
ideas about the topic they’ll be speaking on

Be a good listener
•	 Pay attention: When the guest speaks,  

listen carefully to what they say

•	 Teamwork: If you’re in a group, take 
turns asking questions or writing down 
important points

•	 Share ideas: If you have a cool thought,  
tell the guest and see what they think

Be respectful
•	 Say thank you: Show you’re grateful  

for their time or write a thank-you note

•	 Highlight something you learned:  
Share what you found most valuable  
about their discussion

Stay curious
•	 Recap what you learned: Think of the most 

exciting thing you learned and research further

•	 Explore: Be open to other areas your research 
uncovers - the possibilities are endless
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Think of great questions
•	 Set a goal: Think about what you  

really want to learn

•	 Ask why and how: Ask how they got  
involved with this topic and why it is important

•	 Imagine the future: Ask about what  
might happen next with the topic

•	 Think big: Ask how the topic might be helpful  
for people in other places around the world

•	 Be organized: Write your questions  
on a tablet or notebook in advance

2

How to engage  
with a guest speaker

Book a program on ClickView Live

https://www.clickview.net/us/live/calendar

